Application/Resume Evaluation[image: image1.jpg]



Completion of this form assists compliance with non-discrimination guidelines and ensures the basis for hire and reject decisions are documented and job related. 

Applicant/Resume Evaluation
Name of Applicant:__________________________________________________________

Date Application/Resume Received: ____________________________________________

Position Available: __________________________________________________________

Will Applicant be Interviewed:
__Yes
Date of Interview: __________________________


__No
Reason for Rejections ______________________




Code Number(s)

Will Job be extended:
__Yes      Title: __________________________________   Salary: ____________________


__No

Job-Related Reason Applicant is Best Qualified: __________________________________________________________________

________________________________________________________________________________________________________

If No, Reason for Rejection: ______________________________


Code Number(s)

________________________________________________________________________________________________________

Signature Interviewer/Evaluator

Position/Department

Date

You have the right to hire qualified individuals and to reject unqualified individuals. Selection and rejection decisions must be based on valid job-related criteria that are consistently applied to all applicants. The following are acceptable reasons for rejection provided the same statement could not be applied to the selection candidate. If numbers 1-8 do not apply, please complete 9 with a job-related reason.

1. Does not meet minimum job requirements

2. Meets minimum requirements but not best qualified

3. Cannot work required hours/schedule

4. Cannot perform physical requirements of job

5. Prior experience unrelated

6. Less related experience than person selected

7. Less related education/training than person selected

8. Lower skill level than person selected

9. Other (specify) _________________________________________________________________________
Adam Safeguard & Inquiry Systems, Inc.



