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The typical practice is to assign a business attorney to tailor these agreements to meet your company’s needs.  Regulations governing the use and enforceability of such agreements vary, and are beyond the scope of this book.  Nonetheless, signed copies of these agreements should be maintained for each employee.  Likewise, the agreements should be updated yearly by having the employee initial and date the original.

Without the presence and proper use of these agreements, employees can justifiably claim that they did nothing wrong when they merely “passed on” information to someone else.  They can also deny any verbal agreements of confidentiality.  In other words, employers should not assume that every employee automatically agrees on what is confidential and what is not.  Rather, the employer should make it exceedingly clear what is public and what is private.  At the very least, these agreements are simple proof that such efforts have been taken.

Confidentiality Agreement

A full size version of the Confidentiality Agreement Form is available in the Appendix.
[image: image1.png]CONFIDENTIALITY AGREEMENT

In consideration of being employed by (Company), the
undersigned hereby agrees and acknowledges:

1. That during the course of my employ there may be disclosed to me certain trade
secrets of the Company; said trade secrets consisting of:

a) Technical information: Methods, processes, formulae, compositions, inventions,
machines, computer programs, and research projects.

b) Business information: ~Customer lists, pricing data, sources of supply, and
marketing, production, or merchandising systems or plans.

2. I shall not during, or at any time after the termination of my employment with the
Company, use for myself or others, or disclose or divulge to others any trade secrets,
confidential information, or any other data of the Company in violation of this agreement.

3. That upon the termination of my employ from the Company:

a) I shall return to the Company all documents relating to the Company, including but
not necessarily limited to: drawings, blueprints, reports, manuals, correspondence,
consumer lists, computer programs, and all other materials and all copies thereof
relating in any way to the Company’s business, or in any way obtained by me during
the course of my employ. I further agree that I shall not retain any copies of the
forgoing.

b) The Company may notify any future or prospective employer of the existence of
this agreement.

c) This agreement shall be binding upon me and my personal representatives and
successors in interest, and shall inure to the benefit of the Company, its successors,
and assigns.

d) The enforceability of any provision to this agreement shall not impair or affect
any other provision.

e) In the event of any breach of this agreement, the Company shall have full rights
to injunctive relief, in addition to any other existing rights, without requirement of
posting bond.

SIGNATURE

DATE
















